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Subject: BriefingEdge Version 13.2 New Features

Site Configuration Responsibility - Why would you use it?

Prior to release V13.2 of BriefingEdge, configuration changes to any of your company’s sites
needed to be done by someone with an Administrator access level. With everyone’s workload
increasing on (what seems like) a daily basis, it made sense to permit others to be responsible
for configuring their site and its scheduling rules and holidays.

BriefingEdge Version 13.2 expands on this approach by extending site configuration
capabilities to one or more Coordinators in your group.

In tandem with the elimination of the old “Site Administrator” access level, certain briefing
center Coordinators will be permitted to have site configuration responsibilities. In addition to
their existing Coordinator responsibilities, and perhaps even responsibility for receiving
notification e-mails, once designated, they will now be able to access a new “Site
Configuration” menu from their Coordinator Main Menu.

Coordinator Main Menu

Scheduling:

Calendars:

Customer and Center Administration:

% site Configuration |

Schedule an Event/Briefing

Work on a future Event/Briefing

Follow Up on a completed Briefing

Track Sales/Results from a completed Briefing

Reopen a Closed Briefing

Monthly Calendar
Center Calendar (weekly) for Princeton Briefing Center
Customer Calendar

Check Center Availability

Transfer Customers Between Account Managers
Customers Name Administration

BriefingEdge Live

Change Site
Run Reports
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The Site Configuration Menu enables them to alter one of four sets of attributes for your
briefing center:

1)
2)
3)

4)

BriefingEdge Site Configuration Menu
Site Configuration Help

Site Configuration

Site Setup

Rooms

Schedules & Holidays

Site Bulletin

Site setup, which will present them with access to ALL attributes of your site, from
hours of operation, to maximum number of visits allowed per day;

Rooms, which will permit them to specify the individual rooms that comprise their site
and each room'’s attributes ;

Schedules and Holidays, which will permit them to add or remove holidays, both
center-wide and by individual rooms; and

Site Bulletin which will allow them complete authorship for the bulletin optionally
displayed when a user logs onto your site.

NOTE: For additional security, a Coordinator can only change these attributes for the
sites to which they have been assigned.
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Site Configuration Responsibility - How do | use it?

A new function has been created (under the
Site Administration column from the g mial Tastye

administration menu) just to select which Bususimssss Sangstiitis

person(s) will receive permission to alter MR-

configurations. R T —

Site
Administration

Users with Site Configuration Permissions

After you select this function, the screen below will appear. You will need to specify which of
your site(s) you wish to work with (if you have more than one) since they can all be configured

independently and have different Coordinators assigned.

Users with Site Configuration Permissions

Please define your search criteria:

|Asheville Briefing Center
Chicago Briefing Center
OC Briefing Center

European Briefing Centre

Provo Briefing Center

Site: | Princeton Briefing Center v |4"/
Princeton Briefing Certer ‘-/
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On the upper portion of the next screen, you will see lists users currently assigned Site
Configuration privileges for this particular site. If no one has yet been assigned, the list will be
void. Preceding each Coordinator is a remove button, which, when clicked, will completely
remove the person following from this list. (It only removes them from this permission list, and
does not remove them from the overall list of users.)

Users with Site Configuration Permissions for Princeton Briefing Center  Select New Site |

Coordinators curren et un with Site Configuration Permisstions for Princeton Briefing Center

tmatthews@briefingedge.com
kathmathl@briefingedge.com

 Remove Site Admin Access R Rlgl@efsllaEto tpaolo@briefingedge.com

Give a user Site Configuration permissions for Princeton Briefing Center

Princeton Briefing Center Coordinators |
who don't have Site Configuration permissions: |

Give this user Site Configuration permissions to this site |

Coordinators who have Site Configuration permissions for a particular site will see an additional menu item,
titled Site Configuratian, at the bottom of their Coordinator menu when they are working in that site.

The Site Configuration option gives them access to the following
admininstrator maintenenace screens for that particular site:

+ Site Setup

+ Rooms

+ Holidays

¢ Site Bulletins

On the lower portion, you can get a drop-down of all the Coordinators for the selected site
location (remember, all Administrators already have this capability), and you may add any of
them to the list.

Why would you REMOVE a Coordinator?
Removing is a permanent function used when a person is no longer "on the job" with the
briefing center, or for some other reason they will no longer need access to the Site
Configuration.
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