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Subject: BriefingEdge Version 13.1 – Report Enhancements

Briefing Package Report

This report has been enhanced to provide additional information that may be helpful to presenters 
and to executives running reports.  The purpose of this report is to display every single detail that 
was captured and then updated, for a single visit.  

There are lots of ways to get to this report.  When you have a visit opened to work on it, the Briefing 
Package report is one of three available from the left hand menu.
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Every invitation 
contains a link to 
the Briefing 
Package Report 
from within the 
body of the 
invitation.  This 
enables a speaker 
to see all of the 
details of this visit
without requiring a 
login.

But the most common way to view the Briefing Package report is by clicking on the visit # from 
almost any summary level report.  
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There have been quite a few improvements in this report. These are illustrated below starting by 
showing the agenda screen from which it derives much of its data.

The report now shows (1) Agenda starting times, (2) the overridden topic instead of the selected 
topic and (3) comments entered from either the topics screen or the agenda screen.


